
UID is not
 published on P&C

Email addresses

 can be updated

DAYS: 
must be one of

 MONDAY, TUESDAY, 
WEDNESAY, THURSDAY, 

FRIDAY

HOURS (FROM) and 
HOURS (TO):

Time in 24 hr format

 HH, HH:MM

BY APPOINTMENT
 can be used as an entry in either 

DAYS field as a general 
consultation method

OR: 
HOURS (FROM) 

for a specific day 

Email addresses

 can be updated

NAME: 
Not used in P&C. The

preferred name is 
displayed using UID 

and data in HR 

STUDENT 
CONSULTATION: can 

be blank, but if 
entered fields must be 

as per Course 

Convener above

ROLE: must 
be one of: 

Lecturer (LT), Tutor (TT), 
Demonstrator (OLD), 
Course Convener (CC)

Either the name or 
abbreviation 

can be used.

Default text – not 
editable



WEEK or SESSION 
NUMBER: must be an 

integer e.g. 1,2,3,4
Formatted text 

fields

Use the
 + button to add 

more rows



VALUE: must be 
integer. Do not include 

% symbol

TASK NUMBER: 

must be integer

DATES: 
must be in format 

YYYY-MM-DD 
OR: 

can be left blank

LEARNING 
OUTCOMES: must be 

integer

DETAILS OF TASK:  

Formatted text field

RUBRICS are 
OPTIONAL:

Blank columns 
will not be published 

on P&C; only max of 6 
columns

Multiple rows 
can be added; but can 

not be reordered

Click button to add 
additional assessment 

tasks



Default text: Not 
editable

ONLINE
 & HARD COPY 

SUBMISSION: Default 
text provided, editable 

to reflect class 
requirements

LATE SUBMISSION:
Choose one of the two 

statements

Default text: Not 
editable



Default text: Not 
editable

Add any additional 
information about the 
class.  This is published 

on P&C

Default text: Not 
editable

Default text: Not 
editable



Default text: Not 
editable

Add any additional 
information on how 

staff provide feedback 
to students
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